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This takes you to a page with Navigation, Users and Preview headings – under Users, select ‘Create User’. 

         

Which takes you to the ‘Create User’ page below where you select ‘Create Specific User’. 

 

You do not need to complete all of this page.  You need to enter a login code (using your agency 
abbreviation plus 3 digits (see below), initial of first name and initial of surname and then tick all the 
boxes in the last section to ensure the questionnaires are selected in each format. 

Aberlour abl Action for Children afc Barnardo’s bar Befriend a Child bac 

Children 1st chi COVEY cov Kirkcaldy YMCA Kym Move On  mov 

Quarriers qua Volunteer Glasgow vhl YMCA Edinburgh eym Ypeople ype 

Y sort it ysi       

 

Once you have entered this data, click ‘Next’ at the top of the page which will take you to the page to 
enter profile data for the young person. 
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http://www.vptol.co.uk/
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